[image: image1.wmf][image: image2.wmf][image: image3.wmf][image: image4.wmf][image: image5.wmf][image: image6.wmf][image: image7.wmf]INFORMATION SHEET
· When your child joins Elmstead Nursery, a copy of their birth certificate (or the original which will be returned immediately) and proof of address is required by the office for administration purposes.
· Your child will be allocated a ‘pocket’ on the wall.  Their photograph will be attached to it as soon as possible after their start date.  All correspondence, including your monthly invoice, will be placed in the pocket for you to collect.

· A varied snack menu is given to the children.  Please ensure that we know of any dietary needs or allergies. There is a daily charge for snacks of 25p. 

· Fees are payable monthly, in advance.  Fees continue to be payable when a child is absent for whatever reason. 

· At the Nursery we take children from the age of 2 ½. The Nursery offers continuous care from the hours of 9am through to 3.30pm each day.

· Each day is split into sessions, as follows:-

Morning Session 
9am to 11.30am

Lunch Session

11.30am to 1.00pm

Afternoon Session
1.00pm to 3.30pm

· An hourly rate of £5.00 is charged for all sessions. The cost of a session is £12.50, with a lunchtime session costing £7.50. We also charge 25p per morning and afternoon session snack money. 
· Children have an entitlement to fifteen hours free Nursery education per week from the term after their third birthday. In addition, working parents may be able to claim up to 30 hours of funding. To be eligible, both parents/carers have to be working, each of whom need to be earning at least the equivalent of 16 hours per week at the national living wage. To check eligibility and apply visit www.childcarechoices.gov.uk. Eligible parents are given a code which is then given to nursery. If a child exceeds their funded hours a rate of £5.00 per hour will be charged. 
· Children attending the lunch session can choose a hot dinner or bring their own lunch in a named lunch box. (No fizzy drinks or sweets & please cut grapes & cherry tomatoes in half).  If having a hot dinner please ensure their name is ticked by 9.30 on the hot dinner list for that day. Hot dinners cost £2.20 and will be added to your child’s monthly invoice.
· Please ensure that we are notified of any change of contact numbers.
· Parents are asked not to bring any child to the Nursery if they have COVID 19 symptoms.  Please see https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/coronavirus-in-children - for latest information.
· Parents are asked not to bring any child to the Nursery if they have been vomiting; they are not allowed to return for at least 48 hours after the last attack.

· Parents are asked not to bring any child to the Nursery who has had diarrhoea; they are not allowed to return for at least 48 hours after the last attack.

· If your child is to be collected from Nursery by anybody other than the nominated person, please sign the Child Collection Authority Book.
· The Nursery has a website at www.elmsteadnursery.co.uk where further information is 
available as well as news about upcoming events.
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